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CCTV POLICY

This Policy was approved at a meeting of the Full Governing Board on 17t March 2025
Chair of Governors: Mr L Shilling

Headteacher: Ms Y Nunn

Chair of Governors
W“M Headteacher

Review Date: Summer 2027




1. AIMS

Hampton Primary School makes use of surveillance and closed-circuit television (CCTV) to
maintain a safe and secure environment for staff, students, visitors and to protect school
property and assets. This policy aims to set out the school’s approach to the operation,
management and usage of surveillance and closed-circuit television (CCTV) systems on school
property.

Notification of the use of CCTV at Hampton Primary School is disclosed within the Information
Commissioner’s Office register entry Z7354784.

1.1 STATEMENT OF INTENT
The purpose of the CCTV system is to:

e Ensure members of the school community feel safe
e Protect members of the school community from harm to themselves or to their property

e Deter criminality in the school

e Protect school assets and buildings

o Assist police to deter and detect crime

o Determine the cause of accidents

e Assist in the effective resolution of any disputes which may arise during
complaints, disciplinary and grievance proceedings

o To assist in the defence of any litigation proceedings

The CCTV system will not be used to:

e Encroach on an individual's right to privacy

e Monitor people in spaces where they have a heightened expectation of privacy
(including toilets)

o Pursue any other purposes than the ones stated above

The list of uses of CCTV is not exhaustive and other purposes may be or become relevant.

The CCTV system is registered with the Information Commissioner under the terms of the
Data Protection Act 2018. The system complies with the requirements of the Data Protection
Act 2018 and UK GDPR.

Footage or any information gleaned through the CCTV system will never be used for commercial
purposes.
In the unlikely event the police request that CCTV footage be released to the media, the request will

only be complied with when written authority has been provided by the police, and only to assist in
the investigation of a specific crime.

The footage generated by the system should be of good enough quality to be of use to the
police or the court in identifying suspects.

2. DEFINITIONS

o Surveillance : the act of watching a person or a place
e CCTV :closed circuit television; video cameras used for surveillance

e Covert surveillance : operation of cameras in a place where people have not been
made aware they are under surveillance

e ICO : Information Commissioners Office

e DPO: Data Protection Officer



4.5 THE SITE MANAGER

The Site Manager will:
o Take care of the day-to-day management, operation and security of the CCTV system
e Train persons with authorisation to access the CCTV system and footage in the use of
the system and in data protection
e Check the system for faults and security flaws termly
e Ensure the data and time stamps are accurate termly

4.6 CCTV OPERATORS

All CCTV operators will:
e Abide by this policy in the use of the CCTV system and footage
e Protect against unauthorised access to the CCTV system and footage
e Report potential faults and security flaws

5. OPERATION OF THE CCTV SYSTEM

e The CCTV system will be operational 24 hours a day, 365 days a year.

o The system is registered with the Information Commissioner’s Office register entry
27354784,

e The system will not record audio.

o Recordings will have date and time stamps. This will be checked by the Site Manager

termly and when the clocks change.

6. STORAGE OF CCTV FOOTAGE

Footage will be retained for 50 days. At the end of the retention period, the files will be overwritten
automatically.

On occasion footage may be retained for longer than 50 days, for example where a law
enforcement body is investigating a crime, to give them the opportunity to view the images as
part of an active investigation.

Where recordings are requested for evidence, recordings will be downloaded and password
protected to maintain the security and integrity of the data.

7. ACCESS TO CCTV FOOTAGE

Access will only be given to authorised persons, for the purpose of pursuing the aims stated in
section 1.1, or if there is a lawful reason to access the footage.

Any individuals that access the footage must record their name, the date and time, and the
reason for access in the access log.

7.1 STAFF ACCESS

Access to the CCTV system and recorded images will be provided by the school’s Site Manager or
School Business Manager at the discretion of the Headteacher. Staff with permission to access the
system will have their details logged within the CCTV Access Log (Appendix A).

This log is to detail:

e Full name of user

e Position held within school
e Date and time

o Reason for access



11. RELATED POLICIES

This policy should be read alongside the school’s policies on:

GDPR and Data Protection
Privacy Notice
Relationship and Positive Behaviour

Safeguarding

B W N



¥¢/60 A3SIA3Y

abeso}s HHSOD = @

Cellitg)

siabeuepy aug ui pjay s1aysinbunxg saje )y aseds.

hco::n_:w_o Jaysinbunxg a4

apixolq uogie)

1B\ = @

S100p }IX3 UlEW }e pue SWooIsse|)
[e ul pajenyis ale swieje aJy sse|b yeaig.

ALDD W&_

sexog piv 1s114 = ufj
pieog aid ulepy = —

Sjulod [|BD wiely all4 = ’

»? /= Ngs| 1H & oul 2 B T ._” ’l%
d w 0O & o
| ® 1 ® s = o 1Ha = —~ G| sF M £ 7 Wmlsls
o o =
Tl &, 2 .| &m| &m = 220 —9 D - ) _ |&@=8> DSﬁ
<2 2|E5 em | 52| &8 | 88 BE. = | B2
223w go | P85 | £8 28 5) d|1ls| |1s s.
i ‘o @ | AE O HOOF
N
Wv/a e . J 1Ha OLN ; S e
@ @ . M * &
HE)
& @ vs = 1d
CHINEEE g |z 2 = =
= i
¢ =, 1|58|%2 |&5 |38 =88l 22 |
= Te(led|%$D |5« [30@,olSwE> 50
O lay|l £ | 0n | P - Wes (|2 |2 = s sgela P75
2 loexml| & =T 5 = > @ v Tw
w = - o= =
#ma 3 To | 7= vlb‘ .. «Ib
wn
3 J..“P wla I SJUI0d [[BD WUepy 814

4

2%

anH
uoydweH

7 xipuaddw

sJaysinbunx3g a4
slooq a4
Ajajes ' yjjesH

TOOHOS ANVIIRd NOLJWYH



